
CRO-624G, H, P, E    Repurposing of the Kensico Laboratory as the Kensico Regional 

Headquarters

NYC Environmental Protection, Bureau of Water Supply

Pre-Bid Conference
Date: May 31, 2023

Time: 10:00 am
via Teams Meeting Call-in: +1 347-921-5612, 

Conference ID:  907639401 #

Site Visit: June 2, 2023, at 10:00 am
19 Westlake Drive, Mount Pleasant, NY, 10595 (Former Kensico
Laboratory)
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Scan the QR Code 

After Scanning, Enter all requested 

information, the completed list will be posted 

in PASSPort

Contract CRO-624



Agenda 

1. Introductions / Attendance 

2. Bid Protocol/Key Dates 

3. PASSPort Guidelines

4. General Contract Requirements

5. Prevailing Wage  

6. Apprenticeship Program Requirement

7. Local Law 1: NYC M/WBE Program

8. Subcontractor Approval 

9. Contract Summary/Scope of Work

10. Health and Safety Requirements 

11. Questions



BID PROTOCOL/KEY DATES

• Request for Information (RFI) can be submitted only 
electronically through the City of New York PASSPort system.

• Questions During RFI: 
o PASSPort system, Discussion Forum, is the point of contact for 

vendor questions 
o Discussion Forum will be used to provide answers to questions
o Responses to information requests by phone will not be 

provided.
o Question Due Date is June 14, 2023

• Response Due Date is June 28, 2023 at 10:00 am
• Bid Opening Date is June 28, 2023 at 2:00 pm via Microsoft 

Teams



PASSPort

• MOCS Support - Jira Service Management (atlassian.net) MOCS Support - Jira Service Management 

(atlassian.net)
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• All Bids/Proposals/Questions must be submitted in PASSPort

• For assistance in using PASSPort contact the Mayor’s Office of Contract Services, 
MOCS, at: 

https://mocssupport.atlassian.net/servicedesk/customer/portal/8/group/
29/create/157

ce Desk

https://mocssupport.atlassian.net/servicedesk/customer/portal/8
https://mocssupport.atlassian.net/servicedesk/customer/portal/8
https://mocssupport.atlassian.net/servicedesk/customer/portal/8


PASSPort Discussion Forum Tab
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• The Discussion with buyer tab is a forum to communicate directly in PASSPort
with the RFx contracting agency after you have decided to respond to the RFx 
(i.e. clicked “Participate in RFx” button).  

• PASSPort maintains and can display a record of all interactions between you 
and the agency. 

• Indicate the Type of message you would like to send by selecting a category 
from the drop-down.

• Add a Subject line.

• Indicate the agency contact To whom you are sending this message by 
selecting from the drop-down menu.

• Compose your message in the textbox.

• Click the “Send” button to submit your message



General Contract Requirements

• Contract Term is   822 ccds (2.25 years) from DEP’s Notice to Proceed. No 
renewal option.

• The Work under this Contract is subject to prevailing wages, as defined in the 
Labor Law Section 220. 

• All workers must be paid by check or direct deposit. 

• Be sure to review Schedule A in the Bid Booklet for contract and insurance 
requirements.

• Maximum overall subcontracting on contract cannot exceed 40%.

• Any subcontractors used must be approved prior to work.

• PIP (Payee Information Portal) required.



PREVAILING WAGE 

• This contract is subject to prevailing wage requirements under Article 8 from

Comptroller Determination of the NYS Labor Law.

• Workers must be paid the prevailing wage and supplement rates that are in effect (for

each trade) at the time the work is performed.

• Work is located in Westchester County. The prevailing wage rate to be paid is related

to the county where the Work is being performed.

• NYC Comptroller’s current certified payroll report forms (last updated September

2019) and DEP employee sign in sheets are required for all trade work performed

under this contract.

• The prevailing wage titles anticipated under this Contract include, but are not

necessarily limited to those listed in the Spec Book in PASSPort.

• To view the most recent Schedules, click on the link below
NYC Comptroller Prevailing Wage Schedules or Public Work and Prevailing Wage (ny.gov)
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https://comptroller.nyc.gov/services/for-the-public/nyc-wage-standards/wage-schedules/
https://dol.ny.gov/public-work-and-prevailing-wage
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Apprenticeship Program Requirement 

• Please be advised that, pursuant to the authority granted to the City under Labor Law 

§816-b, the Department of Environmental Protection hereby requires that the contractor 

awarded a contract as a result of this solicitation, and any of its subcontractors with 

subcontracts worth two million dollars or over, have, prior to entering into such contract or 

subcontract, apprenticeship agreements appropriate for the type and scope of work to be 

performed that have been registered with, and approved by, the New York State 

Commissioner of Labor.

• In addition, the contractor and its subcontractors will be required to show that such 

apprenticeship program/s have successfully passed the two year Probation period 

following the initial registration date of such program/s with the New York State Department 

of Labor. 

• The failure to prove, upon request, that these requirements have been met shall result in 

the contract not being awarded to the contractor or the subcontractor not being approved. 

• Note that the Apprenticeship Directive applies only to the CRO-624G contract.



Local Law 1 M/WBE Program Requirements

❖ Local Law 1 (LL-1): New York City M/WBE Program

The following M/WBE Participation Goals have been established for this contract:

• CRO-624G - 24% Total M/WBE participation requirement: 19% Unspecified, 

5% Hispanic  American, 

• CRO-624H - 9% Total M/WBE participation requirement: 9% Unspecified

• CRO-624P - 8% Total M/WBE participation requirement: 8% Unspecified

• CRO-624E - 9% Total M/WBE participation requirement: 9% Unspecified

• M/WBE firms must be certified by NYC Small Business Services. A directory of 

City Certified Firms is available on SBS website at www.nyc.gov/buycertified

• PASSPort will now require information related to the MWBE requirements to be 

submitted along with the bid/proposal.  Additionally, there is a new Schedule B 

document.  The revised Schedule B provides detail about how to enter the 

required information into PASSPort.    
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Local Law 1 M/WBE Program Requirements

• The Contractor will be required to submit Quarterly M/WBE reports in order to track 

progress towards meeting the goal 

• The Contractor should also continue good faith efforts to seek opportunities for 

M/WBE participation during the life of the contract even if proposed M/WBE goals 

have been achieved

• Note that under the City’s M/WBE Program, suppliers do not count towards a 

Prime’s M/WBE Utilization 

• Prime contractors that do not comply with LL-1 M/WBE goals on this contract are 

subject to penalties including but not limited to liquidated damages and a poor 

performance evaluation in PASSPort
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SUBCONTRACTOR APPROVAL

❖ A subcontractor cannot start work, even off site (e.g. fabrication of material) before 

the Subcontractor receives at least a Preliminary Approval

❖ A contractor cannot get paid for a subcontractor’s work until the SAF receives final 

approval

❖ A Request for a Subcontractor Approval Form (SAF) must be submitted for all 

subcontractors regardless of tier

❖ An SAF is not needed for a supplier that strictly delivers equipment, goods or 

materials and leaves the project site after the delivery is made. For the purposes of 

ACCO subcontractor approval, a vendor is not considered a supplier if in addition to 

providing equipment, goods or materials, it also provides other services on or off site 

to the project including but not limited to installation, maintenance or consulting 

services

❖ An SAF is required for every new subcontract and on contract renewals
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SUBCONTRACTOR APPROVAL

❖ Start date on the SAF must be left blank, the start date will coincide with ACCO 

approval 

❖ Time for approval varies widely

➢ We suggest SAF should be submitted at least 30 days before the subcontractor is 

needed on the project

❖ It is important that the subcontractor on the SAF form is accurately identified as an 

M/W/DBE

❖ If the subcontract amount changes (increases OR decreases) regardless of value, a 

revised (SAF) MUST be submitted

❖ Good Faith Efforts to subcontract work to M/W/DBEs will be required for all 

subcontractor approval requests of non-M/W/DBE subs



Contract Summary/Scope of Work

LIST OF WORK LOCATIONS

• 19 Westlake Drive, Mount Pleasant, NY, 10595 (Former Kensico Laboratory) 

• Town of Mount Pleasant, Westchester County, New York

• Existing Kensico Laboratory is owned by NYCDEP – it has been vacant for the last 

several years



Location 



Site Photos  



Site Photos  

Removed



Site Photos  



Site Photos  



Contract Summary/Scope of Work

Principal Items of Work

• General Work:  

• Repurposing the Kensico Laboratory building

• Interior space will be converted into an office 

• Scope of work includes: 

• Hazardous material abatement; 

• Demolition of all interior non-load bearing walls; 

• Demolition and replacement of the existing staircase; 

• Relocation and maintenance of an existing server 

equipment throughout construction; 

• Repurposing of existing garage space into 

an electrical room and TOS Work Area. 

• Security and access control Improvements. 



Contract Summary - Demolitions



Principal Items of Work

•

Contract Summary- Demolition/Hazmat Abatement 



Principal Items of Work

Contract Summary- Demolition/Hazmat Abatement 



Contract Summary- Demolition/Hazmat Abatement 



Contract Summary – Photo Location



Contract Summary- Exterior Removals

Removed



Contract Summary/Scope of Work

Principal Items of Work

• Civil Work: 

• Sedimentation and erosion control 

• Disposal of spoils 

• Water supply piping, sanitary piping, foundation drain, roof drain connection to storm 

water system, natural gas piping, electrical ductbanks, lighting poles 

• Site grading 

• Landscaping 

• driveway work including removal and replacement of asphalt pavement, new curbs, 

new bike rack, parking and cross walk striping (35 parking spaces), and new 

concrete sidewalk  



Contract Summary – Civil Existing Conditions 

Principal Items of Work



Contract Summary – Civil/Site Work

Principal Items of Work



Contract Summary - Landscaping

Principal Items of Work



Contract Summary/Scope of Work

Principal Items of Work

• Architectural Work: 

• Demo and removal of existing flooring, acoustical ceiling tiles, and interior walls/panels

• Reconfiguration of existing interior rooms to provide office space for 22 employees, 20-

person conference room, kitchen with adjacent break area, bathrooms with locker room 

and showers, new server room, reconfiguration of attic space for installation of 

mechanical equipment 

• Replacement interior and exterior doors, windows, lintels, and overhead garage doors

• Installation of new drop ceilings and flooring systems, new office furniture

• Clean and repair existing slate roof, repair roof membrane, install waterproofing, install 

flashing, repair chimney flashing 

• Improve thermal envelope

• Clean and repair (repoint) exterior walls    



Contract Summary – Demolition First Floor



Contract Summary – Interior Layout 



Contract Summary – Interior Finishes 



Contract Summary- Demolition



Contract Summary – Interior Layout



Contract Summary- Interior Finishes



Contract Summary- Architectural Elevations



Contract Summary – Architectural Elevations



Contract Summary – Architectural - Elevations



Contract Summary/Scope of Work

Principal Items of Work

Mechanical/Plumbing Work:  

• Removal and disposal of existing oil-fired boilers (oil tank has been removed)

• Installation of new indirect-fired gas hot water heater

• Baseboard heaters

• Unit heaters

• Hot/cold water service

• Potable water service

• Vent piping

• New waste piping

• Bathroom sinks

• Shower stalls

• Urinals

• Toilets and 

• Mop sink.



Contract Summary – Hot Water Riser



Contract Summary–Domestic Water Riser



Contract Summary/Scope of Work- Sanitary Riser



Contract Summary – Scope of Work

Principal Items of Work (Continued)

• HVAC Work:   

• Installation of new multi-zone HVAC system with condenser units 

• Direct expansion (DX) air handling units (AHUs)

• Rooftop exhaust fans

• Mini-split ac system for electrical  and IT rooms 

• Ductwork w/insulation



Contract Summary  - HVAC  Riser Diagram



Contract Summary/Scope of Work

Principal Items of Work (Continued)

• Electrical Work: 

• Installation of  new underground service from pole north of existing Kensico Laboratory 

208V to 240V, step-up transformer 

• Relocation of main electrical panel/equipment from the basement to dedicated electrical 

room 

• Replacement of all electrical equipment in building including power panels, cable, 

receptacles and conduit 

• Installation of new lighting, fire alarm system, and PA system 

• Backup power will be provided via new plug-in portable trailer generator 

• Accommodations for future connection to permanent standby power under the Kensico

Eastview Connection project

• EV charging stations 



Contract Summary/Scope of Work



Contract Summary/Scope of Work



Contract Summary/Scope of Work



Other Construction Contracts

Contracts Scheduled to be in Progress on the starting date of CRO-624

▪ Contract No. Contract Name

▪ CRO-543 Shoreline Stabilization

▪ CRO-557 Waterfowl Management Program Building

▪ DEL-260 Electrical and HVAC Upgrades at Shaft 18

Contracts Scheduled to be started while CRO-624 is in Progress 

▪ Contract No. Contract Name

▪ KENS-EAST -MAC KEC Tunnel and Screen Chamber



Health and Safety Requirements

• Within 5 business days of DEP request, the apparent low bidder shall provide the 
information specified in Detailed Specifications Division 1 General Requirements, 01356 
Environmental, Health and Safety Requirements, Exhibit A Standard Environmental, Health & 
Safety (EHS) Specifications, Section 2 – Pre-Award of the Detailed Specifications.  Failure to 
provide the required information may result in a rejection of the bid.

• Required information includes: 
o Experience Modification Rating. If above 1.0, additional information must be  provided.
o OSHA 300 Forms and/or 300A worksheets
o Sworn, certified and notarized letters on all regulatory violations, notices of 

deficiencies, and fines issued/received;  and reportable releases of chemical or 
petroleum products 

o Written description of firm’s EHS programs
o A sworn, notarized certification from a principal or officer that, if the bidder is awarded 

the Contract, its EHS programs shall meet all OSHA, USEPA, NYS and local regulations, 
and the bidder shall abide by applicable DEP policies and procedures 



Health and Safety Requirements



Health and Safety Requirements



Questions
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